	輔仁大學學生請假證明單

Fu Jen Catholic University 
Absence Request Form

	系級：           系     年級       班

Department/Year of study:  
Class:
	學生簽名

Student signature


	日期：     年    月     日  星期

Date of absence:

	
	學號：              姓名：

Student ID:         Name:

	
	科目名稱：                 節次：

Course title:         Session number:

	
	假  別

Type of Leave

	· 事假Personal  □ 病假 Sick □ 喪假 Funeral □ Other其他_____

· 生理假(無需出示證明)

Menstrual (documentation not required)


	事  由

Reason for request
	
	任課教師

Instructor’s signature

簽    名

	
	附  記

Notes

	1、 學生請假應遵從任課教師之請假規定，如須填寫本假單，應送請任課教師簽名核准。（公假應另填公假單）

1. You should request an absence in accordance with the regulations of your instructor. If your instructor requires this form, you should provide it to them for their signature. (Requests for official leave should be made with the Request Form for Official Leave.)

2、 本假單一式兩聯，第一聯由任課教師存查，第二聯由學生自存。

2. There are two copies of this request form. The first copy goes to the instructor and the second copy to the student.

3、 每份假單限填一種科目。

3. A single request form can only be used for one course.

4、 本假單可至生活輔導組或學務處夜間辦公室索取。
4. You can get this form at the office of the Life Division or the evening office at the Office of Student Affairs.
5、 本假單塗改無效。
5. This form is invalid if altered.


	第一聯：任課教師存查

Form One: Instructor Copy
	輔仁大學學生請假證明單

Fu Jen Catholic University 
Absence Request Form
系級：           系     年級       班

Department/Year of study:  
Class:
學生簽名

Student Signature

日期：     年    月     日  星期

Date of absence:

學號：              姓名：

Student ID:         Name:
科目名稱：                 節次：

Course title:          Session number:

假  別

Type of Leave

· 事假Personal  □ 病假Sick  □ 喪假 Funeral □ Other其他_____

· 生理假(無需出示證明)

Menstrual (documentation not required)

事  由

Reason for request
任課教師

Instructor’s signature

簽    名

附  記

Notes

6、 學生請假應遵從任課教師之請假規定，如須填寫本假單，應送請任課教師簽名核准。（公假應另填公假單）

6. You should request an absence in accordance with the regulations of your instructor. If your instructor requires this form, you should provide it to them for their signature. (Requests for official leave should be made with the Request Form for Official Leave.)

7、 本假單一式兩聯，第一聯由任課教師存查，第二聯由學生自存。

7.
There are two copies of this request form. The first copy goes the instructor and the second copy to the student.

8、 每份假單限填一種科目。

8.
A single request form can only be used for one course.
9、 本假單可至生活輔導組或學務處夜間辦公室索取。

9.
You can get this form at the office of the Life Division or the evening office at the Office of Student Affairs.

10、 本假單塗改無效。

10.
This form is invalid if altered.
第二聯：學生自存

Form Two: Student Copy




