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Article 1

These Guidelines were established to meet the combined needs of teaching, training, and guiding students, and encourage students to make amends for past behavior while exhibiting integrity and diligence, thereby raising the standards of moral life and realizing the objectives of holistic education.

Article 2

Students at the University who have received a disciplinary measure lower than a major demerit and display genuine remorse may apply to have the disciplinary measure removed from their student record in accordance with these Guidelines.

Article 3

Students who have received a disciplinary measure may obtain the Application Form for Removal of Disciplinary Measures from the Student Life Division at the Office of Student Affairs within one year of the date the disciplinary measure was announced or the appeal decision was finalized. After the student’s adviser, military instructor, and program director or dean have drawn up a labor service plan together from the list of approved labor services, it should be sent to the Student Life Division. Applications made after the deadline will not be processed.
Article 4

Once the student’s application for the removal of a disciplinary measure has been approved by the Dean of the Office of Student Affairs, the Student Life Division will notify the student’s adviser, military instructor, and program director or dean to implement the labor service plan. The list of approved labor services is prepared and announced by the Student Life Division.

1. Labor service of 8 hours is required to remove one reprimand. Labor service of 16 hours is required to remove two reprimands.     

2. Labor service of 24 hours is required to remove one demerit. Labor service of 48 hours is required to remove two demerits.

     3. Labor service is to be decided in concert between the Office of General Affairs and the student’s adviser, military instructor, and program director or dean. It should be determined based on the student’s situation and the most appropriate method for guiding them.

     4. Labor service should be conducted over the span of more than one day, with no more than 4 hours performed in a single day. Once the work has been decided, it should be completed within 3 months.
Article 5
Upon completing labor service, the student must complete the Approval Form for Removal of Disciplinary Measures (available from the Student Life Division), obtain the written endorsement from their adviser, military instructor, and program director or dean, and then send the form to the Student Life Division. After approval by the Dean of the Office of Student Affairs, the disciplinary action will be removed from the student’s record.
Article 6

Once the disciplinary action has been removed from the student’s record, the Student Life Division will send written notification to the student and their adviser, military instructor, and program director or dean.

Article7

A student may apply for the removal of disciplinary measures from their record only one time per academic year. Students may only apply once for removal of the same category of disciplinary measure.

Article 8

These Guidelines do not apply to students in a graduating class who are unable to complete the removal of the disciplinary measures one week before the graduation exam.

Article 9

Current students who received disciplinary measures before these Guidelines were implemented and who meet the requirements in Article 2 may apply for removal of the disciplinary action from their record at the Student Life Division within one year after these Guidelines have been promulgated and implemented. Their conduct grade will not be altered. Applications after the deadline will not be processed.
Article 10

These Guidelines have been passed by the Student Affairs Council and will be promulgated and implemented upon approval of the President. Each amendment will follow the same procedure.

Fu Jen Catholic University

Approved Labor Services for Students Applying for the Removal of Disciplinary Action from their Record

1. Help clean and maintain campus environment.

2. Perform office work at a college or department.
3. Perform office work at an administrative division of the University.

4. Community service.

5. Other service items.

6. Receive counseling from the Student Counseling Center.

7.Receive counseling from the Campus Ministry Center.

8. Attend speeches or lectures that promote mental and physical growth.

※The combined length of time for items 6 through 8 may not exceed one-third of total labor service time.

